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i) Successful applications should not be processed until, at most, 3 months prior to the end of 

the current contract (for which this bridging scheme is being applied to replace) to increase 

the probability of having up-to-date information on future funding opportunities and grant 

availability.  

j) Applications may be submitted up to and including the end date of the current contract.  

However, if the application has not been approved, the contract will cease and pay will stop.  

If the application is approved at a later date, pay will be reinstated from the application 

approval date and continuous service will be honoured. 

k) The Scheme which is entirely discretionary can be removed at any time, without notice, at 
the discretion of the PVC Research and Innovation. 
 

Application Procedure 

All applications for bridging support must be made on behalf of the named staff member by the 
Principal Investigator, using the standard Bridging Scheme Application Form. 

Applications should consist of a completed application form detailing the following: 

a) 
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The Principal Investigator is responsible for keeping the staff member informed throughout the 
process. 

Where an individual’s employment with BU is subject to sponsorship from the UK Visa & 
Immigration Service, continued permission to work and live in the UK is not guaranteed and advice 
would need to be sought under the immigration legislation and regulations at that time.  
Consideration should be given to the financial impact of an individual applying for a short term-visa 
to cover the bridging gap followed by a further visa application to cover the following contract.  
Considerations should also be made for the processing times of visa applications and potentially 
associated ATAS application.  Further information can be sought from Human Resources. 

Financial arrangements 

There is no central funding available for bridging support. It is therefore for schools to consider what 
funding may be available locally and set up an appropriate process for fairly considering applications 
for funding based on strategic need for the research to continue alongside other calls on school 
resources. It is expected that funding will be managed within the existing budget of the school, with 
advice from college finance manager if required.   

If funding is obtained from an external body within the period covered by bridging support, the 

/humanresources/staff.php.en
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Appendix 1: Flowchart of process 

 

 

 

 

 

 

 

 
Application form completed by Principal Investigator (PI) 
and passed to school Director of Research (sDoR) 

Member of research staff identified as contract ending 
with either  
a) unavoidable break between current contract 
ending and further external funds being available; or  
b) further external funds are pending a decision 
due, usually, within the three months following the 
current contract end date 

sDoR completes required section of form and approves 
or declines 

sDoR passes form to Head of School (HoS) sDoR passes form to HR and PI. 

Decline 

cDoR completes required section of form 
and approves or declines 

cDoR passes form to HR, HoS, sDoR and PI. 

Approve 

Approve 
Decline 

HoS passes form to Director of College  
Research Institute 

HoS completes required section of form and approves or 
declines 

HoS passes form to sDoR, HR and PI. 


