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Code of Practice for the Use of
Postgraduate Researchers in Teaching

This Code outlines the roles and responsibilities of both
postgraduate researchers and the University regarding
postgraduate teachers.

Introduction

1.

In this Code of Practice, the terms Teaching Assistant and Demonstrator are used to
describe postgraduate researchers who undertake teaching duties. Other terms may
be used by schools if they are a better description of the specific activities. For
example, the terms may include tutors or postgraduate tutors. However, any school-
specific terms must correspond, in relation to expected responsibilities and payment
rates, to Teaching Assistant or Demonstrator as described in this Code of Practice.

Teaching Assistants and Demonstrators should be issued a contract of employment if
their duties are aligned to the job descriptions in Appendix 1A and 1B and if the
appointment is for a guaranteed minimum number of hours; otherwise, they should
complete teaching activities under the Procedures for Employing Casual Staff (Casual
Worker System'). Teaching Assistants and Demonstrators can also complete
teaching activities as part of training modules (See paragraph 7).

This Code does not apply to Graduate Teaching Assistants. Graduate Teaching
Assistants are members of staff, appointed under the terms of a contract of
employment, and enrol on a postgraduate programme as permitted by the contract.
The teaching commitments, and training requirements, for Graduate Teaching
Assistants are defined by their terms of employment.

The University has a responsibility to:

1 Ensure that postgraduate researchers have sufficient time to complete
their studies within the prescribed time limits.

1 Assure the quality of teaching, learning and assessment
delivered/provided by postgraduate researchers.

1 Ensure that postgraduate researchers have sufficient opportunity to
develop their teaching experience portfolio.

The contribution of postgraduate research candidates to teaching, as Teaching
Assistants or Demonstrators, must be voluntary. The only exception is where the
terms of a scholarship (or equivalent — see paragraph 7) requires postgraduate
research candidate
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Under the terms of a scholarship or under the conditions imposed by a school when
a postgraduate research candidate is offered a place to study, Teaching Assistants
and Demonstrators may be required to complete training modules whose learning
outcomes require a contribution to teaching. It is not expected that postgraduate
researchers will be paid for any teaching that forms part of these pre-agreed training
modules.

The member of academic staff organising a teaching activity must ensure that
Teaching Assistants and Demonstrators are properly equipped to fulfil their role. For
each teaching activity, Teaching Assistants and Demonstrators must be given in
advance:

1 The aims and objectives of the activity, and, if defined, the learning
outcomes.

1 Any relevant background material that the students are expected to have
read, including resources available electronically.

)| Schedules and risk assessments for laboratory classes or fieldwork.

1 Details of the staff members who can provide support and guidance
relating to the teaching activity.

1 Details of the payment rate for the teaching activity.

If Demonstrators or Teaching Assistants provide feedback on assessed work they
must be adequately briefed. As a minimum, the organiser must provide a clear
explanation of the task, marking criteria and a marking scheme. The assessed work
must be verified as required by the Regulations for Taught Programmes.

Payment

10.

11.

Postgraduate researchers must .be paid for undertaking teaching activities. Unpaid
teaching is permitted if postgraduate research candidates are teaching as part of
training modules (see paragraph 7).

Some scholarships include payment for teaching, and researchers must only be paid
for work that is additional to the teaching defined by



16.
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stated and schools must ensure that Teaching Assistants and Demonstrators have
the necessary pre-requisites for the role.
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Appendix 1 — Role Profiles


https://www.bangor.ac.uk/humanresources/systems/JobDescriptions.php.en
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