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Academic Integrity Procedure 
 
 
 
 

  

 
This Procedure seeks to strengthen academic integrity, and address academic misconduct 
in conjunction with schools, staff, and students. The guiding principle that underpins this 
procedure is that the content (e.g., the basic written expression, the composition, 
arguments, interpretations, conclusions etc.) of work submitted for assessment should be 
a student’s own.  This procedure sets out actions which may go against this principle, and 
may, if proven, represent an instance of academic misconduct. 
 
Referrals and supporting evidence at all stages of this procedure should be sent to 
academicintegrity@bangor.ac.uk.   
 
Definitions 
 
1. Academic integrity means being honest, trustworthy, diligent, fair and respectful, and 

is about ensuring the integrity of a student’s work and ultimately the award they 
receive from Bangor University. This Academic Integrity Procedure applies to issues in 
both examinations and coursework (including written, and oral work, dissertations and 
theses). 
 

2. Academic misconduct includes (but is not limited to) issues of plagiarism, collusion, 
cheating, breach of examination regulations, fabrication of data, impersonation of 
others or the use of essay banks or mills for assessment. 
 

3. Poor academic practice is weaknesses in the way that the work of others is referenced 
or over-

mailto:academicintegrity@bangor.ac.uk




Procedure 05: 2024 Version 1.0 

4 

[ix] Self plagiarism: re-using work for which credit has already been achieved at 
the University or elsewhere (unless specific permission to do this has been 
granted).  The guiding principle is that no one piece of assessed coursework 
may overlap substantially in material with any other piece of assessed work. 

[x] Promoting ways to breach academic integrity by sharing information with 
other students about ways to commit academic misconduct, or by facilitating 
academic misconduct. 

 

B. Examples of academic misconduct in examinations 

[i] Taking unauthorised materials such as a book, loose papers, mobile phone 
or smart device into an examination room. 

[ii] Concealing information on their person to take into the examination room 
e.g., writing information on hands, arms etc. 

[ii] Copying from another person in the examination room. 

[iii] Communicating with another person when in the examination room. 

[iv] Impersonating a student or allowing oneself to be impersonated. 

[v] Presenting an examination script as one’s own work when the script includes 
material produced by unauthorised means including collusion. 

[vi] Receiving restricted information relating to the assessment without the 
approval of the examination supervisor. 

[vi] Presenting false evidence of special circumstances to a Board of Examiners.  

Special circumstances 
 

7. Special circumstances must be reported by students to schools at the time when they 
occur, so that deadlines for coursework can be extended or the arrangements for 
examinations can be altered.  

8. Special circumstances cannot be used to justify academic misconduct but can be taken 
into account when a penalty is imposed. 

9. Students can present details of special circumstances when an allegation has been 
made.  Students must only present details that are directly relevant to the allegation 
and the time of the alleged offence.  Students must present the details, with 
supporting evidence, before any meeting about the allegation.  The Chairs of Boards of 
Examiners and Panels of Enquiry have the authority to determine and assess whether 
such evidence is genuine, taking into account the source of the evidence and the way 
it has been presented. Special circumstances submitted by the student will be kept 
confidential, and only shared as appropriate in order to consider the student’s case. 

Referring allegations of academic misconduct  
 

10. Allegations of academic misconduct, in examinations or coursework, must be referred 
to the Chair of the Board of Examiners in the student’s home school in the first 
instance, who in the case of franchised provision can forward the case to the partner 
school.  The Chair must liaise with the school responsible for delivering the module if 
the allegation relates to a module outside the home school. 

11. If a student is engaging in academic misconduct in an examination, the student must 



Procedure 05: 2024 Version 1.0 





Procedure 05: 2024 Version 1.0 

7 

17. If a penalty is imposed (as described in paragraph 17 and Appendix 4) on students in 
the first two years of an undergraduate programme (or in the third year of a four year 
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25. A student who intends to be accompanied and/or represented must inform the 
Secretary of the name of the person accompanying and/or representing in writing a 
minimum of 3 full working days before the meeting.  Student attendance by online 
means / video conferencing is permitted, and they can also send a representative; but 
the strength of the connection should be tested by the student beforehand, and a land 
line connection should be available as a back-up. 

26. The student has the right to seek a postponement of the meeting where there are 
mitigating circumstances.  Notice of a minimum of 3 full working days is required.  A 
Panel meeting can only be delayed if the student is able to provide satisfactory 
documentary evidence of mitigating circumstances that prevent her/his attendance.  
The Secretary must confer with the Chair of the Panel to make a decision as to 
whether the mitigating circumstances presented are sufficient to warrant a 
postponement of the Panel meeting.  The Secretary of the Panel will send all 
correspondence relating to the allegation to the student’s email address.  When (a) a 
student fails to attend the meeting at the appointed time or (b) has not contacted the 
Secretary at least 3 full working days before the scheduled time for the Panel meeting 
or (c) in the absence of sufficient mitigating circumstances, the Panel meeting will 
normally proceed in the absence of the student. 

27. Any evidence made available on the date of the Panel meeting, including details of 
special circumstances, can only be presented with the permission of the Chair.  

28. 
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Appeals against decision of Chair of Board of Examiners 
 

40. Appeals against the decision of the Chair of Board of Examiners will be considered by 
the University’s Panel of Enquiry.  Appeals must be submitted in writing to 
academicintegrity@bangor.ac.uk within 10 working days

mailto:academicintegrity@bangor.ac.uk
mailto:academicintegrity@bangor.ac.uk
https://www.oiahe.org.uk/students
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Appendix 1 School and Staff Responsibilities  
 

1. The Head of School must make sure that mechanisms exist within the school to train 
all staff who mark students’ work on matters related to academic misconduct, to 
promoting academic integrity and to identify training needs.  

2. Staff must be made aware:  
a. Of the need for understanding of, and support for, students who commit 

academic misconduct because of external reasons e.g. stress, feeling unable to 
seek support, lack of study skills, poor time management, lack of confidence to 
express one’s own ideas, lack of understanding of assignment requirements, 
disabilities (known or unknown), health or personal issues, language difficulties, 
and cultural variations; 

b. That any mitigation applies to the sanctions imposed after a finding of academic 
misconduct and not to the decision as to whether academic misconduct has 
occurred;  

c. Of the QAA guidelines on Contracting to Cheat in Higher Education;  
d. Of the existence of the major copywriting and contract cheating ‘essay 

bank/mill’ sites, and the need to ensure that any known advertising from such 
sites is immediately taken down and / or Digital 
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opportunity for academic misconduct, including self-plagiarism.  For example, 
assignments could expect students to solve problems or develop a hypothesis rather 
than to review information.  Similarly, asking students to write for a different audience 
or in a different format will reduce the opportunity to simply reproduce published 
information. 

15. Schools must ensure that students are given guidelines on how to correctly reference 
material, both in the text and in the bibliography.  They must be provided with any 
subject-specific conventions regarding style/format of referencing.  

16. Schools must provide students with guidance on any subject- or discipline-specific 
examples of academic misconduct.  Where reasonably practical, this must place 
particular emphasis on examples other than those described in general guidelines on 
academic misconduct that are relevant to a subject- or discipline  (e.g. unfair use of 
generative artificial intelligence; misuse of translation software). 

17. Operate under the guiding principle set out at the start of this procedure. 
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Appendix 2 - 6WXGHQWV¶�5HVSRQVLELOLWLHV 
 

1. Students must read and consider all guidance on academic misconduct provided by the 
University and schools. 

2. Referencing other people's work demonstrates background reading and research and 
strengthens any arguments presented by students’ in their own work.  Such reading 
and research will be rewarded, but students must not copy another’s work or use 
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Appendix 3 - Detecting academic misconduct and the Turnitin detection 
software 
 

1. Schools can employ whatever methods are deemed appropriate in order to detect 
academic misconduct.  Suspected academic misconduct must
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Appendix 4. Typical Penalties for Academic Misconduct Cases Referred to a Panel of Enquiry 
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1. The Lower Penalties are applied if one or more of the following apply: actions were inadvertent or due to poor understanding 
of University regulations; actions were committed on impulse and were not pre-meditated; academic misconduct is very limited 
in relation to amount of work presented; there are relevant personal or other circumstances; and/or the Normal Penalty would 
have a disproportionate impact on the student’s profile of marks. 
 


