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Guidelines for Scribes  
Working in Examinations 

 

What is a Scribe?  
A scribe (sometimes referred to as an ‘Amanuensis’) is a person who writes or word 

processes a student’s dictated answers in exams.  

Scribes need to be familiar with the subject area and terminology and to have neat 

and legible handwriting, or, if using a computer, they should be proficient in word 

processing.  

Who is eligible to have a Scribe?  
Generally, students who have an impairment that restricts the ability to hand-write, 

type or maintain the posture required for writing, or students who, as a result of an 
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